Tour Plan
Starting March 2011 the Tour Plan has replaced the Tour Permit.

A Tour Plan is a form that has to be filled out by the trip planner of any event that Boy Scout 
Troop 783 does other than our regular meetings and is sent to the Tour Plan Chairperson who then sends it to the Boy Scouts Representative at Council Office for approval. This includes and not limited to Eagle Projects, hikes, day and camping trips. Failure to file a Tour Plan will void our insurance. The Tour Plan has to be filled out for both short (less than 72 hours) and long term (longer than 72 hours) trips.
1. Send a list of the Adults attending the event to the Adult Training Representative so that she can determine that they have the proper training to attend the event at least one week prior to the event. Angela Conterno - angconterno@hotmail.com
2. Go to http://www.scouting.org/scoutsource/HealthandSafety/GSS/toc.aspx and look over Guide to Safe Scouting.
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3. Fill out the Tour Permit  and send it to the Trip Plan Chairperson at least 3 weeks prior to the event
a. Unit- Troop 783

b. Council name – Los Angeles, District - Pacifica
c. Purpose of trip- camping, hiking, backpacking, Eagle Project, ect.

d. Mileage can be figured via Google maps or MapQuest

e. Itinerary– fill out travel per day
f. Type of Trip – most of our trips are day trips or short-term trip

g. Party will consist of – fill in the numbers of each category and the box to the right check the type of travel that applies. If you are trying to figure out the number of adults and scouts it is ok to figure higher then you have in case you have add ones. Don’t worry if you have less.

h. Leadership

1. Adult Leader in charge – this is the person planning the trip. Make sure to put the adults age they are looking for an age over 21 and will reject the plan if it is not filled out. If you don’t have a formal scouting position in this troop but you are registered then your position is a Committee Member. For an Eagle Project this person is a parent. 

Expiration date is December of the year we are in. This is found on your membership card. Make sure to put your Youth Protection training date.
Sign the place where it asks for the Adult Leader’s signature.

2. The Assistant Leader is another Adult going on the trip

i. Check the first box regarding first aid kit. The second box is for long range trips like summer camp.

j. The two places for the signatures have to be two different people. Since the person filling out the permit is the Adult Leader in charge then they sign in the second line. Any person who is registered as an adult in the troop can sign on the first line, the Tour Plan Chairperson can sign in this place.
k. For the single point of contact put the Tour Plan Chairperson – Brenda Caropino, cbcaropino@cox.net,  phone 310-871-9409.
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l. Check the Tour Involves boxes that apply

m. Activity Standards box

1. You must have one person trained in Hazardous Weather on the trip. All the training requirements are listed on the permit. Most of the training can be taken on line at 
E-learning and is good for two years. Make sure to send a copy of any new training to the Adult Training Representative, also if you need help with adult’s names to put in this area this is the person to contact.
2. It is HIGHLY recommended that someone going on the trip be certified in CPR and 
First Aid.
n. Insurance 

The Tour Plan Chairperson has a current list of adults and their car insurance information. 
The Information is on file at the Los Angeles Council Office – please put this statement on the lines to list the vehicle information. If you are planning on taking the Tour Plan to a Roundtable Meeting for approval you will need to have a printed list sent to you. Please 
e-mail the list of adults attending and the chair will e-mail you back if they have the proper information on file to be able to drive. Minimum insurance requirement for a driver is 50,000/100,000/50,000. 
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o. The information on this page will self fill as you fill out the Tour Plan. This is the part of the Plan that will be sent back to you once approved and needs to be taken on the trip.

4 This Tour Plan needs to be sent to Troop 786 Trip Plan Chairperson 3 weeks prior to the trip. The Chairperson then sends it to Los Angeles Council for approval. We can no longer take the permit to Cabrillo Scout Shop, or fax it to Dr. David Blunt. It may be taken to Roundtable if you get the list of drivers insurance from the Chairperson. Council hopes to have the process of Tour Plan sent through a web site at a future date.
                                Approval after a Roundtable meeting around 8:00pm. These meetings are held the  

                               third Tuesday of the month in Torrance. www.pacificabsa.org and click on District 
                               Round Table
5 The signed approved Tour Plan will be sent to you by Council, please e-mail or fax a copy to the Tour Plan Chairperson and take the original copy on the trip.
Tour Plan Chairperson is Brenda Caropino, 310-541-6116, cbcaropino@cox.net, 

                 fax 323-733-3634, cell 310-871-9409

Failure to send the list of adults attending to the Adult Training Representative, filling out and returning the approved Tour Plan to the Tour Plan Chairperson at least 2 days prior to the trip or event will cause the event to be cancelled.

